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MHOJIOKEHHUE
O 3AIIUTE IIEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB
Ynpasiaenusi oopazoBanusi AxMuHHCTPanuu ChICEpPTCKOro ropoacKoro OKpyra

1. O01He MoJI0KeHu s

1.1. Henbto manuoro IlonoxeHus sBIsSETCA 3alUTa MEPCOHATBHBIX JAaHHBIX PaOOTHHUKOB
OT HECAHKLIMOHUPOBAHHOI'O JI0CTYIIa, HEIPABOMEPHOI'O MX MCIIOJIb30BAaHUS UM YTPATHI.

1.2. Hacrosimmee I[lonoxenue pa3paboraHo Ha ocHoBaHuu cratel Koncrutynum PO,
TpymoBoro Kogexkca P®, Kogekca 00 aIMHHHCTPAaTHBHBIX TpaBOHApYIICHHSIX PO,
I'paxxnanckoro Konekca P®, Yronouoro Konexca P®, a taxxe denepanpHoro 3akona «O0
uHpopMaLnu, UH(HOPMATU3ALIUH U 3aLIUTE UHPOPMALTUN

1.3. [lepconanbHbIE JaHHBIE OTHOCATCS K KaTETOPHH KOH(HICHIMAIBHOW MH(DOPMAITUH.
PexxuM KOH(QUIEHIIMATBHOCTH EPCOHATIBHBIX JAHHBIX CHUMAETCS B ClIydasix 00€3/IMYMBaHUS WIIH
10 UCTEYEHUHU 75 JIET CPOKA XPaHEHUS, €CJIU MHOE HE OIPEIETICHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHue yTBepxkIaeTcs W BBOJAUTCA B JCHCTBHE IPHKA30M
Hauanpuuka VYmpaienusi o6pazoBanus AnmuHuctpanuu ChICEPTCKOTO TOPOACKOTO OKpyra u
ABISIeTCA  00s3aTelIbHBIM ISl MUCIOJHEHUs BCeMU pabOTHUKaMM, HMEIOIUMMHU JOCTYN K
NEPCOHAIBHBIM JIaHHBIM COTPY/IHUKOB.

2. IlonsiTHE H COCTAB MEPCOHAJTBHBIX TAHHBIX

2.1. IlepcoHasibHBIC NaHHBIE paOOTHUKA — WHpOpMaIHs, HeoOXoaumas paboToIaTeNi0 B
CBSI3U C TPYJOBBIMH OTHOIICHUSIMHU U Kacarolrecss KOHKPETHOTro padoTHuKa. [Ton nnpopmarmeit
0 pabOTHHKAX TOHMMAIOTCS CBEACHUSA O (aKTax, COOBITHSX M OOCTOSTENBCTBAX IKU3HU
pabOTHUKA, MTO3BOJIAIONINE UACHTU(DHUIIMPOBATE €T0 TUYHOCTb.

2.2. B cocTaB nepcoHaBHBIX TAHHBIX PA0OTHUKA BXOJISAT:

- aHKeTHbIE U OMorpaduuecKue JaHHbIE,

- 00pa3oBaHue;

- CBE/ICHUS O TPYJIOBOM M OOIIEM CTake;

- CBEJICHUS O COCTaBE CEMBH;

- IACTIOPTHBIE JAHHBIE;

- CBE/ICHUSI O BOMHCKOM yUeTe;

- CBE/ICHUS O 3apabOTHOM IIaTe COTPYTHHUKA;

- CBEJICHUS O COLMAIBHBIX JIbIOTAX;

- CHIEIUATbHOCTb,

- 3aHUMaeMasi JIOJDKHOCTB;

- HUINYHME CYyJUMOCTEH;

- 4JIpeC MECTa KHUTEIHCTBA;

- IOMaIHui TenedoH;

- MeCTO paboTHI WK Y4eObl WICHOB CEMBH U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIIEHUH B CEMbE;

- COJIepKaHNe TPYTOBOTO JIOTOBOPA;

- IOJUTMHHUKYU M KOIIMM MIPUKA30B MO JUYHOMY COCTaBY;

- TMYHBIE JIeN1a U TPYIOBbIe KHIKKU COTPYTHUKOB,

- OCHOBAHHS K MIPHUKa3aM 110 JHYHOMY COCTaBY;

- Jlena, cojepiKallie MaTepuanbl MO TMOBBIIICHUIO KBATU(HUKAIMH M IEPEroAroTOBKE
COTPY/ZHUKOB, X aTTECTAIlUH, CITY’)KEOHBIM pacCcieTI0BaHHSIM;



- KOIIMH OTYETOB, HAIIPABIISIEMBIE B OPTaHbl CTATHCTUKHU.

2.3. JlaHHBIE JOKYMEHTBI SIBISFOTCS KOHQUACHIMATBHBIMU, XOTS, YYHUTHIBAS HX
MacCOBOCTh M €MHOE MECTO 00paOOTKH M XPaHEHUSI - COOTBETCTBYIONMINN TpU( OrpaHUYCHHS Ha
HUX HEC CTaBUTCA.

3. O6padoTKa NEepCOHANBbHBIX JaHHBIX

3.1. Tlonm 00paboOTKON MEpCOHATBHBIX IAHHBIX PAa0OTHHKA TOHMMACTCS IOJIyYCHHE,
XpaHeHHe, KOMOMHHMpOBaHME, IMeperadya WM JI000e APYroe HUCIOIb30BaHUE IEPCOHAIBHBIX
JTAHHBIX PaOOTHUKA.

3.2. B nensax obecrieueHus mpaB U cBOOO YeIOBEKAa U IpakIaHWHA pabOTOJATENh M €T0
NpPEJCTaBUTENIN TIpU 00pabOTKE TMEepCOHANBHBIX JaHHBIX pabOTHHKA 00s3aHbl COOIIONATH
cienyromye oomue TpedoBaHus:

3.2.1. OO6paboTka NEPCOHATBHBIX JaHHBIX pPA0OTHUKA MOXKET OCYILECTBIISATHCS
UCKJIFOUUTENIBHO B LIEISAX oOecreueHus! COOMI0JIeHNs 3aKOHOB M MHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB, COJCUCTBHUS PaOOTHUKAM B TPYIAOYCTPOHCTBE, OOYYEHHMH W TMPOABIDKEHHH TO CIYXOe,
o0ecrieyeHUs JUYHOM Oe3omacHOCTH pPAOOTHUKOB, KOHTPOJSL KOJMYECTBA M  KadecTBa
BBINOJIHSAEMON pabOThI M 00ECIIEUeHUs] COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa W cojep)KaHUs 00padaThIBAGMBIX IEPCOHATBHBIX
JAHHBIX paOOTHUKA pPabOTOMATENh JOJDKEH pYyKoBOJACTBOBaThes Konctutymmeidt Poccuiickoit
®enepanun, TpynosiM Konekcom u nHbIMH (hefiepabHBIMU 3aKOHAMU.

3.2.3. IlonyyeHue MEpPCOHAIBHBIX MJAHHBIX MOXET OCYIIECTBIATHCA KaK IyTEM
IpPECTaBICHUS UX CAMUM PAOOTHUKOM, TaK U ITyTEM IOJIY4YEHHs UX U3 UHBIX HCTOUHHKOB.

3.2.4. TlepcoHanbHbIC aHHBIE CIEAYET MOJy4aTh y Hero camoro. Ecim mepcoHambHbIE
JTaHHbIe paOOTHHUKA BO3MOKHO IOJIyYUTh TOJIBKO Y TPEThel CTOPOHBI, TO pAOOTHUK J0JIKEH ObITh
yBEIOMJIEH 00 OSTOM 3apaHee M OT HEro JOJDKHO OBITh TOJYYEeHO IHCHhMEHHOE COTJacue.
PaboTonarenp 10mKeH COOOIIUTE PAOOTHUKY O LIENSX, IPEANOJaraéMblX HCTOUHUKAX U CIIOCO0ax
NOJy4YCHUsI TEPCOHAJBHBIX JAHHBIX, a TaK € O XapakTepe MOIeKAIUX ITOTYICHUIO
NEPCOHANBHBIX JIaHHBIX M IMOCIEICTBUSIX OTKa3a paOOTHMKA AaTh NMHCBMEHHOE COIJIaCHe Ha UX
MOJIyYEHHUE.

3.2.5. Paboronarens He MMeEET IMpaBa Mody4yaTh U 00pabaThIBaTh MEPCOHATIBHBIC JaHHBIC
paboTHHKA O €ro MOJUTHYECKUX, PEIMTHO3HBIX M HMHBIX YOEXKIEHHSIX W YacTHOW Xu3HH. B
Cllyyasix, HEMOCPEJCTBEHHO CBSA3aHHBIX C BOIPOCAMHU TPYJOBBIX OTHOIICHUH JaHHBIE O YaCTHOMN
KU3HU paboTHHKa (MHGOpMAIUS O KU3HEACITEIBHOCTU B cpepe CeMEHHBIX OBITOBBIX, TUUHBIX
OTHOILEHH) MOTYT OBITh MOJTy4eHbl U 00paboTaHbl paboOTOAATENEM TOJIBKO C €ro MUCHbMEHHOTO
coryiacusl.

3.2.6. PaboronaTens He UMEET MpaBoO MOJIYy4YaTh U 00pabaThiBaTh NEPCOHAIBHBIC TAHHBIE
pabOTHUKA O €ro 4JeHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WM €ro Mpodcor3Hon
JeSITebHOCTH, 33 HCKJIFOUEHHUEM CITy4yaeB, IPEyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.3. K o0paboTke W mepenave mepcoOHANBHBIX TAaHHBIX pPAaOOTHHKA MOTYT MMETh JOCTYII
COTPYAHUKHU:

- HaAYaIbHUK YTpaBieHus oOpa3oBaHuss AnMUHHCTpAaIUU CBICEPTCKOTO TOPOJCKOTO
OKpyra

- 3amectutenb HawanbHuka YmpasieHus oOpasoBaHust AaMuHucTpauuu ChpICEpTCKOro
TOPOJCKOI0 OKpyra

- CIEUUATUCTHI YTpaBieHus: o0pa3oBanus AamuHucTparuu ChICEPTCKOrO TOPOJCKOTO
OKpyTa.

- TIpejicenaTeNb 1 TiaBHbIA Oyxrantep CeicepTckoi paiioHHON opranuzamuu [Ipodcorosza
paboTHUKOB 00pazoBaHus U Hayku Poccuiickoit deaepannu

- nupekTop, Oyxrantepa CBICEPTCKOTO OTIENCHUS IIEHTPATH30BAaHHOW OyXTralTepuu
VYnpasnenus oO0pazoBaHust aaAMUHUCTpalMu ChICEPTCKOTO TOPOACKOIO OKpyra, BedyIIMi
Oyxraiatepckuil y4yeT pabOTHUKOB YmpaBieHus oOpa3zoBaHUs AIMuUHUCTpaiuu ChICEPTCKOro
TOPOJICKOTO OKpyra

3.4. Vcronp30BaHHE NEPCOHAIBHBIX JAaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHM C
ENSIMU, OTIPEACTHBIINMH UX TTOTydeHHE.



3.4.1. IlepcoHasbHBIC JaHHBIE HE MOTYT OBITH HWCIIOJIB30BAaHbI B IENAX HPUUYUHCHHS
UMYIIECTBEHHOTO M MOPAJIBbHOTO BpeAa TpakJaHaM, 3aTPyIHEHHs peaju3alliy MpaB U CBOOOJ
rpaxnaan Poccuiickoii @enepaunun. OrpaHuyeHue npas TpaxkiaaH Poccuiickoit ®enepauuu Ha
OCHOBE HCIIONB30BaHUA WHPOpManud 00 HX COLUUAIBHOM MPOUCXOXKICHUH, O PACOBOMH,
HallMOHAJIBHOM, SI3bIKOBOM, PEIUTMO3HON U MapTUHHON MPUHAJICKHOCTH 3aMPEIICHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOAATEIHCTBOM.

3.5. Ilepemaua mnepcoOHANBHBIX JAaHHBIX paOOTHHKA BO3MOXKHA TOJBKO C COTJIACHs
pabOTHUKA WK B CIIyYasiX, MPSIMO IPEAYCMOTPEHHBIX 3aKOHOIaTEIILCTBOM.

3.5.1. Tlpu mnepenavye mepcOHANBHBIX JaHHBIX pabOTHHKA paboToMaATENh JOJIKEH
coOII01aTh Ceayole TPeOOBaHMUS:

- He coo0mIaTh MEepPCOHAJIbHBIE NaHHble PaOOTHHKA TpeThed CTOpoHE 0e3 MUCHbMEHHOIO
cornmacus pabOTHHKA, 3a UCKIIOYCHHEM CIy4aeB, KOrJa »JTO HEOOXOAMMO B IEJAX
MPEyNPEeXKACHUs YIPO3bl )KU3HU U 3I0POBbI0 paOOTHHKA, a TAK)KE B CIy4asiX, YCTAHOBJICHHBIX
benepanbHBIM 3aKOHOM;

- He coo0mIaTh NEepCOHANIbHbIE JaHHbIE PAaOOTHUKA B KOMMEpUYECKUX Lenix Oe3 ero
MUCHbMEHHOTO COTJIACHS;

- TIPeayNpeaAnuTh JIML, MOJYYalOIIUX MEePCOHANbHBIE JaHHbIE PaOOTHUKA, O TOM, YTO ATH
JTAaHHbIE MOTYT OBITh MCIIOJIB30BAHbI JIMIIb B LEJAX, U1 KOTOPBIX OHU COOOIICHBI, U TPeOOBATh OT
STUX JUI] TOJATBEPKICHUS TOro, 4YTO JTO TMpaBwio coOmrogeHo. Jluma, mnomydaromme
NepCOHAIbHBIC JaHHBIE paOOTHHKA, 00S3aHBI COOMIOATh PEXKUM KOH(PHICHIMATBHOCTH. JJaHHOE
MOJIO’KEHHE HE paclpoCTpaHsieTcs Ha OOMEH MepCOHANBHBIMU JaHHBIMU PAaOOTHUKOB B MOPSKE,
YCTaHOBJICHHOM (pe/iepaTbHBIMH 3aKOHAMH;

- pazpemiatb JOCTYNl K MEPCOHAIBHBIM JAaHHBIM PAOOTHUKOB TOJBKO CIHEIUAIBHO
YIIOJITHOMOYEHHBIM JIUIAaM, OIPECIIEHHBIM IMMPHKA30M IO OpraHU3allH, TPU STOM YKa3aHHBIC
JUIa JOJKHBI UMETh MPaBO MONYy4aTh TOJBKO T€ MEPCOHANbHBIC JaHHBbIE paOOTHUKA, KOTOPbHIE
HEOOXOAUMBI JJIs1 BBITTOJTHEHUS KOHKPETHBIX (DYHKITHIA,

- HE 3ampaluBaTh HHGOPMAIUIO O COCTOSHUM 3/J0POBbsSl PAOOTHHKA, 32 UCKIIOYCHUEM TE€X
CBE/ICHUI, KOTOPBIE OTHOCATCSI K BOIIPOCY O BO3MOXKHOCTH BBITIOJIHEHHSI PAOOTHUKOM TPYHOBOM
byHKIUY;

- IepeaBaTh NEPCOHAIbHBIC JaHHBIE pAa0OTHHUKA MPEJCTaBUTENSIM PAOOTHHKOB B MOPSIKE,
ycraHoBiIeHHOM TpynoBeiM Komekcom, M orpaHuuumBaTh STy HMH(POPMAIHMIO TOJIBKO TEMHU
NEPCOHANBHBIMHA JaHHBIMU PaOOTHUKA, KOTOPBIE HEOOXOAMMBI /ISl BBIMOJHEHUS YKa3aHHBIMH
MPEJICTABUTENAMU UX (PYHKIIHA.

3.5.2. Tlepemaya mepcOHAIBHBIX MAaHHBIX OT JepXKaTeist WM ero mpeicTaBuTeNei
BHEIIHEMY MHOTPEOUTENT0 MOXKET JOMYCKaThCsl B MHUHUMAIBHBIX 00BEMax M TOJBKO B LEIAX
BBITTOJIHEHUS 33]1a4, COOTBETCTBYIONINX O0BEKTUBHOW MPUYHHE cOOpa 3TUX JaHHBIX.

3.5.3. Ilpu nepenade nepcoHaIbHBIX JaHHBIX paOOTHHUKA (B TOM YHUCIIE U B KOMMEPUYECKHUX
[EeNsAX) 3a TpeAeibl OpraHu3aluyd padoToMaTeNh HE JIOJDKEH COOOMIaTh 3TH JaHHBIE TPETbei
CTOpOHe 0€3 NUCbMEHHOrO corjacus pabOTHHMKa, 3a HCKIIOUYEHHEM CIllyyaeB, KOrJa 3TO
HEOOXOIMMO B TEINSAX MPERYNPEKICHUS YTPO3bl )KU3HU U 3/I0POBBIO paOOTHHUKA WJIHM B CIIyYasx,
YCTAHOBJICHHBIX (heZiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(OUACHIIMAILHOCTH TIpH cOope, 00paboTKe M XpaHEHHH TTePCOHATBHBIX
JAHHBIX COTPYIHUKa pACHpOCTPaHSIOTCA Kak Ha OyMaxHble, TaKk U Ha JIIEKTPOHHbIE
(aBTOMaTU3MPOBAHHBIE) HOCUTEIN UHPOPMAIIIH.

3.7. He pomyckaercst OoTBe4aTh Ha BOIIPOCHI, CBSI3aHHBIE C Iepenadyell MepCcOHaIbHOMN
uHpopmanuu mo tenedony win daxcy.

3.8. XpaHeHue NMepcoHaIbHBIX JaHHBIX JOJDKHO MPOUCXOAUTH B MOPSIKE, UCKITIOYAOIIEM
WX yTpaTy WK UX HEMPaBOMEPHOE MCIIOJIb30BaHHE.

3.9. Ilpu mpUHATUM peUIeHUH, 3aTparuBaroIlX MHTEpPEChl pabOTHHKA, pabOToaaTEeNh HE
UMeeT TpaBa OCHOBBIBAThCSI HA MEPCOHATBHBIX JaHHBIX  PAaOOTHUKA, TOJYYEHHBIX
UCKJTIOUUTENIFHO B pe3yjibTaTeé MX aBTOMATU3UPOBAHHOM 00pabOTKM WM DJIEKTPOHHOTO
nonyueHusi. PaboTonaTenp y4yuThIBae€T JIMYHBIE KayecTBa pabOOTHUKA, €ro 0OpPOCOBECTHBIH U

3¢ (dEeKTUBHBIN TPY/I.

4. locTyn K NepCOHATbHBIM TaHHBIM



4.1. BHyTpeHHMI J0CTyN (JOCTYN BHYTPU OpraHU3alun).
4.1.1. TlpaBo gocTyna K MepcoOHATbHBIM JJAHHBIM COTPYIHHKA UMEIOT:

- Havanmpauk VYmnpaenenus oOpazoBaHuss AamuHUCTpanuu ChICEPTCKOTO TOPOJCKOTO
OKpyra

- 3amectuTenb HawanpHuka YmpasineHnus oOpazoBaHusi AnMuHUCTpauuu ChICEPTCKOTO
TOpPOJICKOIO OKpyra

- CIIEUAINCTHI YTIpaBieHus 00pa3oBaHusl.

- Ipe/iceaTeNb IEPBUYHOMN MPOQPCOO3HOM OpTraHU3aIH YIPEKICHUS

- nupekTop, Oyxrainrepa CpICepTCKOro OTAENEHUS UEHTPAIM30BAaHHONW OyXraiarepuu
VYupasnenus oOpa3oBaHus agMUHUCTpanuu CBICEPTCKOTO TOPOJCKOTO OKpyra, BeIyIIui
Oyxraiarepckuil ydeT pabOTHUKOB YmpamieHus oOpa3oBaHus AnMuHUCTpanuu ChICEPTCKOTO
TOpPOJICKOIO OKpyra

- caM paOOTHHK, HOCUTEIb JaHHBIX;

4.1.2. TlepedeHp nHll, MMEIOIIMUX JOCTYN K NEPCOHAIBHBIM JTaHHBIM pPaOOTHUKOB,
ompenensercs nmpukazoM HaganpHuka Ynpasienus obpa3zoBanus AaMuHUCTpanuu ChICepTCKOTro
TOPOJICKOTO OKpPYTa.

4.2. BHemHuit A0CTYyII.

4.2.1. K uucimy MaccoBbIX MNOTpeOUTENel MepCOHANbHBIX JaHHBIX BHE OpraHu3aluu
MOYKHO OTHECTH TOCYAapCTBEHHBIE U HETOCYIapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPBHI:

- HaJIOTOBbIE MHCTIECKIUY;

- IPaBOOXPAHUTEIHHBIE OPTaHBbI;

- OpraHbl CTAaTUCTUKH;

- CTPaxOBbIC ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COMATBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- TIOJIpa3/IeIeHUs] MyHHUIIMIIATbHBIX OPTaHOB YIIPABICHUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT OCTYN K MH(OpMaluu TOIbKO B chepe
CBOEH KOMIIETCHIUH.

4.2.3. OpraHu3anuu, B KOTOpbIE COTPYAHMK MOKET OCYIIECTBIIATh IE€PEUUCIICHUS
JNCHeKHBIX CPEICTB (CTpaxoBble KOMITAHWUHM, HErOCyIapCTBEHHbIE II€HCHOHHBIE (DOHIIBL,
OJIarOTBOpPUTENFHBIE OPTraHU3AIMH, KPEIUTHBIC YUYPEKICHHs), MOTYT TOIYyYUTh JOCTYH K
NEPCOHATBHBIM JJAHHBIM Pa0OTHHKA TOJBKO B CIIydae €ro MUCHbMEHHOTO Pa3peIIeHusl.

4.2.4. [lpyrue opranu3anuu.

Ceenenus 0 paboTaroIEM COTPYAHUKE M YK€ YBOJIEHHOM MOTYT OBITH IPEI0CTABICHBI
JPyroil opraHu3aluy TOJIbKO C MUCbMEHHOTO 3alpoca Ha OJaHKe OpraHU3allUuM, C MPUI0KEHUEM
KOTIMH HOTapUAIBHO 3aBEPEHHOTO 3asBJICHUS] pAaOOTHHKA.

[lepcoHanbHblEe AaHHBIE COTPYJHUKAa MOTYT OBITh MPENOCTAaBIEHBI POJACTBEHHUKAM HIIU
YJIEHaM €ro CEMbHU TOJBKO C MUCbMEHHOTO Pa3pelIeHnsl CaMOT0 COTPYIHUKA.

B ciydae pa3Boja ObIBIIas cynpyra (Cynpyr) UMErOT paBo 0OpPaTUTHCS B OPTaHU3ALMIO C
MMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM IJIaThl COTpyAHUKaA 0e3 ero cornacus. (YK PO).

5. 3amMTa NepPCOHATbHBIX TAHHBIX

5.1. Iloxn yrpo3oil WM OMACHOCTBIO YTpPaThl MEPCOHANbHBIX JaHHBIX IMOHUMAETCs
€AVMHUYHOE WM KOMIUIEKCHOE, PpEalbHOE WM IOTEHIMAJIBbHOE, AaKTMBHOE WM I1aCCUBHOE
MPOSIBJIEHUE 3JI0YMBIIIJIEHHBIX BO3MOXKHOCTEW BHEIIHMX HJIM BHYTPEHHUX HUCTOYHHKOB YIPO3BI
co3/1aBaTh HEOJIAarONpUsATHBIE COOBITHS, OKa3bIBaTh JAeCTaOWIM3HpYIOllee BO3JCHCTBHE Ha
3amuIaeMyro nHpopManuro.

5.2. Puck yrpo3sl qr00bIM MH(POPMAMOHHEIM pecypcaM CO3/al0T CTUXUHHBIE OCIICTBUS,
AKCTPEMAJIIbHBIE CUTYallMH, TEPPOPUCTUUECKUE JENCTBYS, aBApUN TEXHUUECKUX CPEJICTB U JIMHUI



CBS3M, Jpyrue  OOBEKTHUBHBIE  OOCTOSITENLCTBA, a  TAaKKE  3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAaHHbIC B BOZHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3amuTa epCOHANBHBIX TaHHBIX MPECTABIAET COO0N KECTKO periaMeHTHPOBAHHBIN
U JIMHAMHYECKH TEXHOJOTUYECKHH IMpolece, MpeaylpekIalonui HapyleHHe IOCTYIMHOCTH,
LEJIOCTHOCTH, TOCTOBEPHOCTH U KOH(UACHIUAILHOCTH MEPCOHAIBHBIX JAHHBIX U, B KOHEUHOM
cuere, OOECIEUMBAIOIINN JOCTATOYHO HAACKHYIO Oe30macHocTh WH(OpMAIMM B TIPOIECcCe
yIpaBiIeHYECKON U MPOU3BOACTBEHHOM J€ATEIbHOCTH KOMIIAHUH.

5.4. 3ammTa nepcoHaNbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HX HCIIOJIE30BAHHS
WIM YTpaThl JOJDKHAa OBITH oOecrieueHa paboTofaTeneM 3a CYeT €ro CpelaCcTB B IOPSJKE,
YCTAHOBJICHHOM (pe/IepaIbHbIM 3aKOHOM.

5.5. «BHyTpeHHsIs 3a1uTa.

5.5.1. OCHOBHBIM BMHOBHMKOM HECAHKIMOHHPOBAHHOI'O JIOCTYNA K IE€PCOHAIbHBIM
JTAHHBIM SIBJISIETCS, KaK MPaBWJIO, MEPCOHAJ, pabOTaOUi C JTOKYMEHTaMH U 0a3aMu JaHHbIX.
Pernamenranus noctyna nepcoHaisa K KOH(OUACHIMAIBHBIM CBEIECHHUSAM, JOKYMEHTaM M 0a3zam
JAHHBIX BXOJUT B YMCJIO OCHOBHBIX HAINpPaBICHUN OpPraHU3allMOHHON 3alUThl MH(GOPMAaLUU U
npeHa3HauYeHa JUIsl pasrpaHUYEHUs] MOJTHOMOYHUN MEXIY PYKOBOAUTEISIMU U CHEIHATUCTaMHU
OpraHH3aIiHy.

5.5.2. Jlna oOecrieueHMH BHYTPEHHEH 3alIUTHl MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB
HE0OXOAMMO COOJIFOAATh ST MEp:

- OrpaHUYEHHUE W pEerjaMeHTaIs cocTaBa paOOTHHUKOB, (PYHKIMOHAIBHBIE O0SM3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHUM;

- cTporoe m30MparenbHOEe U 0OOCHOBAHHOE paclpesieliecHue JOKYMEHTOB M WH(GOpMAIUU
MeXy paOOTHUKAMU;

- paloHAIbHOE pa3MelleHre pabounx MecT pabOTHUKOB, IIPH KOTOPOM HCKIIIOYAIIOCH OBI
OECKOHTPOIILHOE HCIOJIb30BAHUE 3alUIIaeMOil HHpOpMaIIHH;

- 3HaHHEe PaOOTHUKOM TpeOOBaHMIT HOPMATUBHO — METOAMYECKUX TOKYMEHTOB IO 3aIINUTE
uH(pOpMaIIUU U COXPAaHEHUH TalHBI,

- HAIMYHE HEOOXOIMMBIX YCIOBHH B TIOMEIIEHUH U PabOTHl ¢ KOH(PHUICHIMATHHBIMH
JTOKyMEHTaMU U 0a3aMu JaHHBIX;

- OTIpe/ICTICHNE U PETJIAMEHTAIUS COCTaBa paOOTHUKOB, MMEIOIIUX MTPABO JOCTyNa (BX0a)
B MTIOMEILIEHUE, B KOTOPOM HAXOJMUTCS BBIUUCIUTENbHAS TEXHUKA;

- OpraHu3alys MOPSIKa YHUUTOXKEHHSI HH(POPMAIIH;

- CBOCBPEMEHHOE BBIABIICHHE HapyIIEHUs TpPeOOBaHUI pa3pelIuTeNbHON CUCTEMBI
J0CTyTa paOOTHUKAMHU TIOPa3/ICIICHUS;

- BOCIIUTATEJbHAs U pa3bsCHUTENbHAs paboTa ¢ COTPYIHMKAMM MO MPEeAyNpeXICHHIO
yTpaThl IEHHBIX CBEJICHUHN TpU paboTe ¢ KOH(PHUICHINATEHBIMA JOKYMEHTaMH,

- HE JIONyCKaeTcs Bblaya JINYHbIX Jel COTPYIHUKOB Ha paboune MecTa.

5.5.3. 3ammTa nepcoHaNbHBIX JaHHBIX COTPYJHHUKA HA JIEKTPOHHBIX HOCUTEISX.

Bce nmanku, coneprkaiiue nepcoHagbHble JaHHbIE COTPYAHUKA, TOJDKHBI ObITh 3aIUIICHbI
napoJieM.

5.6. «BHemnsa 3amuray.

5.6.1. [lna 3amuThl KOH(PHISHIHATHHONH WH(POPMAIMN CO3JAIOTCS IIeJICHANPaBICHHbIC
HEOJaronpusATHbIE YCIOBHS W TPYIHONPEOAOTUMbIE MPEMATCTBUS JUIS JIMIA, IBITAIOIIErocs
COBEPIINUTHh HECAHKIIMOHUPOBAHHBIN JOCTYI U OBNazeHue uHbopmanueit. [lensto u pe3yabrarom
HECAaHKIIMOHMPOBAHHOTO JIOCTyNa K HWHGOPMALMOHHBIM pEcypcaM MOXKET OBITb HE TOJBKO
OBJIa/ICHUE TICHHBIMU CBEJICHUSMH M MX MCIIOJIb30BaHKE, HO U UX BHJIOM3MEHEHHE, YHUITOXKECHUE,
BHECEHHUE BUpYCa, MOAMEHA, (pambCuUKaAIMS COJIEPKAHNUS PEKBU3UTOB JOKYMEHTA U Jp.

5.6.2. Tlog TmTOCTOPOHHMM JIMIIOM TIOHUMaeTcs JII00O€ JIMIO, HE HMEIoIee
HEMOCPEJCTBEHHOTO OTHOIICHUS K JEATEJbHOCTH KOMIAHWU, MOCETUTEIH, PaOOTHUKU JIPYTUX
OpraHU3aIMOHHBIX CTPYKTYp. [locTopoHHME NHIa HE JOJDKHBI 3HATH pacrpeneicHne (QyHKIHH,
pabouue mpoIecchl, TEXHOJIOTHUIO COCTABICHUS, O(OPMIICHUS, BEICHUS U XPaHEHHS TOKyMEHTOB,
Jen 1 pabounx MaTepHalIOB B OT/IEIE TIEPCOHAIA.

5.6.3. lns olecrieueHus: BHEIIHEH 3allUTHl TEPCOHATBHBIX HTAHHBIX COTPYIHUKOB
HEO00X0IUMO COOII0IATh PSJ Mep:

- IOPSIOK TIpHEMa, ydeTa U KOHTPOJISI eI TETbHOCTH TTOCETUTEIICH;



- TEXHUYECKHE CPEJICTBA OXPAHbI, CUTHAIN3ALINN;

- IOPSAJIOK OXPAaHbl TEPPUTOPUH, 3aHUI, TIOMEIIEHUN, TPAHCIIOPTHBIX CPE/CTB;

- TpeOOBaHUS K 3aIUTe HHPOPMAIIMH TP UHTEPBHIOMPOBAHUN U COOCCEIOBAHMSIX.

5.7. Bce nuua, cBsi3aHHBIE C TOJY4Y€HHUEM, OOpabOTKOW W 3alIMTOM IMEepPCOHAIBHBIX
JaHHBIX, OOf3aHbl MOAMHUCATh O00A3aTENBCTBO O HEpasIJIallleHUH MEePCOHAIBHBIX JIaHHBIX
PabOTHHUKOB.

5.8. ITo BO3MOXKHOCTH ME€pPCOHANbHbBIE TaHHbIE 00E3TMYNBAIOTCA.

5.9. Kpome Mep 3amuThl NEPCOHAIBHBIX JIaHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboTtonateny, paOOTHUKA M HUX IMPEICTABUTEIM MOTYT BbIpaOaThiBaTh COBMECTHBIE MEpbI
3aIUTHI IEPCOHATBHBIX JJAHHBIX PAOOTHHUKOB.

6. IlpaBa u 00A13aHHOCTH Pa0OTHUKA

6.1. 3akperieHre TpaB pabOTHHKA, PETIAMEHTHPYIOIIMX 3allUTy €ro IMepPCOHATbHBIX
JIAaHHBIX, 00€CTICUNBACT COXPAHHOCTD IMOJTHOM U TOYHON MH(MOPMAITUU O HEM.

6.2. B mensx 3amuThl IEPCOHANBHBIX JaHHBIX, XPAHAIUXCS y padoTomarens, pabOTHHUK
UMeeT IPaBo:

- TpeboBaTh MCKIIOYCHHS WM HCIPABICHHUS HEBEPHBIX WIIM HEIOJHBIX MEPCOHATBHBIX
JaHHBIX.

- Ha CBOOOJHBIN OECIUIaTHBINA JOCTYI K CBOMM MEPCOHAIBHBIM JAaHHBIM, BKIIIOYAs MPaBO
HAa TMOJy4YeHHe KOMUM JTr000H 3amucH, coiepkaiieil IepcoHalbHbIE TaHHbIE;

- NMIEPCOHAJIbHBIC JAHHBIE OIEHOYHOTI'O XapaKTepa MOTOJHUTH 3asBJICHUEM, BBIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3pEHUS;

- ONPECNIATh CBOMX MPEACTABUTENCH JIJIsl 3aIIUTHI CBOMX MEPCOHABHBIX TaHHBIX;

- Ha COXPaHEHHUE U 3aIIUTY CBOCH JIMYHOU U CEMEIHON TailHBbI.

6.3. PaboTHuK 00s13aH:

- mepenaBarh pPabOTOMATENI0O WM €ro MPEACTAaBUTEII0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX TEPCOHATBHBIX JaHHBIX, COCTAaB KOTOPBIX YCTAaHOBJEH TpyaoBBIM
KoJZieKcoM POD.

- CBOEBPEMEHHO c000IIaTh paboToAaTEN0 00 N3MEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX

6.4. PaGoTHHMKHM CTaBAT paboToAaTeNis B M3BECTHOCTh 00 M3MEHECHHUH (paMIInKM, UMCHH,
OTYECTBa, JAThl POXKACHHS, YTO TOJydaeT OTPaKEHHWE B TPYAOBOM KHIDKKE HAa OCHOBAHUU
MPEJICTABICHHBIX JOKYMEHTOB. [IpM HEOOXOAMMOCTH HM3MEHSIOTCSA JaHHbIE 00 00pazoBaHUW,
npodeccuu, CIeUaTbHOCTH, TPUCBOSHUU HOBOTO pa3psijia U Tp.

6.5. B mensx 3amuThl YaCTHOW KHU3HU, TNYHON U CEMEWHOI TaiiHbI paOOTHUKU HE JOJKHBI
OTKa3bIBaThCsl OT CBOETO IMpaBa Ha 00paOOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJI€Yb IPUUUHEHHE MOPAIIBHOTO, MATEPUATILHOTO BpEaa.

7. OTBEeTCTBEHHOCTH 32 pa3riameHne KoHGUAeHIHAIbHOI nHpopManum,
CBSI32aHHOM C NIEPCOHAJBHBIMH JaHHBIMU

7.1. TlepconanpHasi OTBETCTBEHHOCTh — OJHO W3 TIJIaBHBIX TpeOOBaHWI K OpraHu3aluu
(YHKIIMOHUPOBAHUS CUCTEMBI 3aIIUTHl MEPCOHATIBHOW MH(OpMAIMM M 005S3aTENIbHOE YCIOBHE
obecnieueHus 3¢ (HEKTUBHOCTHU 3TON CUCTEMBI.

7.2. Opunuueckue M (pU3MYECKHE JIMILA, B COOTBETCTBUU CO CBOMMH IOJHOMOYHUSIMH
BIaJeolMe HHPOpMAIMe o TrpaxkaaHax, I[OJYyYalollie M HCHOJB3YIOUIME €€, HECyT
OTBETCTBEHHOCTb B COOTBETCTBHMHM C 3aKOHOAATENbCTBOM Poccuiickoil denepanuu 3a HapylmeHUE
peXMMa 3alUThl, 00pa0OTKH U MOPSIIKA UCIIOJIb30BaHUs ATONH HHPOpMAIUH.

7.3. PykoBoauTenb, paspelmarolidii JOCTYN COTPYAHHMKA K KOH(UICHIHUAIbHOMY
JIOKYMEHTY, HECET MEePCOHAIIbHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelIeHHe.

7.4. Kaxaplii COTpYIHUK OpraHU3alyy, MOJydaroluid st paboThl KOH(UIEHIIMATbHBIHN
JOKYMEHT, HECeT E€IUHOJUYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb  HOCHUTEIS U
KOH(pHICHIIMAIBHOCTh HH(OpMAITH.

7.5. Jluna, BUHOBHBIE B HApYIIEHUU HOPM, PETYIUPYIOIIUX MOJydeHHue, oopaboTKy H
3alIUTy TEPCOHAIBHBIX JaHHBIX pPAOOTHHMKA, HECYT IUCHMIUIMHAPHYIO, aJMHUHUCTPATHUBHYIO,
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IPaKAaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C (eepalbHBIMU
3aKOHAMH.

7.5.1. 3a HEWCHOJHEHHE WJIM HEHAJJIeKaIlee HCIOJHEHHE PAOOTHHKOM II0 €ro BHHE
BO3JIOKEHHBIX Ha HETO OOS3aHHOCTEH MO COONIOJCHHUIO YCTAHOBJIICHHOTO MOpsIKa pabOTHI CO
CBEICHMSIMH  KOH(QHUACHLUMAIBHOIO  Xapakrepa  paborojarenb  BOpaBe  MPUMEHSTh
npexycmorpennsie Tpynossim KogekcoM auciuminHapHblie B3bICKaHUS.

7.5.2. JlomKHOCTHBIE JIMla, B O0S3aHHOCTh KOTOPBIX BXOJUT BEICHHE IMEPCOHATBHBIX
JAHHBIX COTPYAHHKA, OO0f3aHBI O00ECHEYUTh KaKJOMY BO3MOXKHOCTH O3HAKOMJICHHS C
JOKYMEHTaMHU U MaTepuaiaMy, HETIOCPEICTBEHHO 3aTParuBaollMMU €ro IpaBa U CBOOOIbI, €CIIN
MHOE HE NPEAYCMOTPEHO 3aKOHOM. HempaBomepHBIN OTKa3 B MPEIOCTABICHUU COOpPAaHHBIX B
YCTaHOBJICHHOM TOPSAKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEIOCTaBICHHE TaKUX
JOKYMEHTOB WJIM WHOW MH(POPMALUU B CIydasX, HPEAyCMOTPEHHBIX 3aKOHOM, JIHOO
MPEIOCTABIICHUE HEMOJIHOW WM 3aBeIOMO JIOKHOM HMH(pOpMAlMM — BJeYeT HAJIOKEHHWE Ha
JOJDKHOCTHBIX JIMI[ aJMHHHUCTpaTUBHOTO mmTpada B pasmepe, ompenensemom Koaexcom 00
aJIMUHHCTPATUBHBIX MPABOHAPYILICHHUSX.

7.5.3. B coorBerctBuu ¢ ['paxnanckum Kopekcom mnuia, HE3aKOHHBIMU METOJIaMU
MOJIyYUBIINE HHPOpPMAIUIO, 00sS3aHbl BO3MECTUTh MPUYMHEHHbIE YOBITKH, MPUYEM TaKas e
00513aHHOCTH BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 33 HapyllleHWE HEPUKOCHOBEHHOCTH YaCTHOM >KU3HU
(B TOM YmCIIe HE3aKOHHOE COOMpaHWE WM PACIPOCTPAHCHUE CBEICHUN O YaCTHOW >KU3HU JIMIIA,
COCTABIISIFOLIETO €ro JTUYHYIO UM CEMEHHYIO TaiiHy, 6€3 ero coryiacus), HEmpaBOMEPHBIN JOCTYII
K OXpaHsAEMOI 3aKOHOM KOMITBIOTEPHOH MH(DOPMAIIH, HEIPAaBOMEPHBII OTKa3 B MPEJOCTaBICHUH
COOpaHHBIX B YCTAHOBJICHHOM MOPSAKE JOKYMEHTOB M CBEICHUHN (€CIU ATH ACSHUS MPUUUHUIH
BpE]l TIpaBaM M 3aKOHHBIM MHTEPECaM T'Pak/JaH), COBEPIICHHBIE JUIIOM C UCIIOJIb30BAHUEM CBOETO
CIy’)keOHOTO TOJIOKEHHUS HakaszbiBaeTcss mmrpadoMm, JuOO JHIICHHEM IIpaBa 3aHUMAaTh
OTIpeNieIeHHbIe OJDKHOCTH WJIM 3aHMMATBCSl OINPENEIIEHHON IesITeIbHOCThIO, MO0 apecToM B
cootBeTcTBUU ¢ YK POD.

7.6. HempaBOMEpHOCTD AESATEIHHOCTH OPTaHOB IOCYIAPCTBEHHON BJIACTH W OpPTaHU3AINHA
no cOOpy M HCIOJIb30BAHUIO TMEPCOHANBHBIX ITAHHBIX MOXET OBbITh YCTaHOBJIEHA B CyAcOHOM
HOPSIZIKE.



O3HaKOMJICHEI




