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IMOJIO’KEHHME
0 3aIIUTE NMEPCOHAJBbHBIX TaHHBIX PA0OTHUKOB, BOCIUTAHHUKOB, poAMTeIel
(3aKOHHBIX MpeACTABUTE/Iei) BOCIMTAHHUKOB
MYHHMIUIIAJIBHOT0 ABTOHOMHOI'0 JOIIKOJbHOI0 00pPa30BaTeJIbHOI0
yupe:xxknenns «/derckuii cag Nel9 «Pakeray»

1. O06mme mojoKeHus

1.1. TlonoxeHue o 3amUTe MEPCOHATBHBIX NAHHBIX PAOOTHUKOB, BOCHHUTAHHHUKOB,
ponuteneld  (3aKOHHBIX  MPEJCTaBUTENICH) BOCHUTAHHUKOB MYHHUIUTIATEHOTO
aBTOHOMHOTO JIOIIKOJIBHOTO oOpa3oBarenbHOro yupexaeHus «Jlerckuit cag Nel9
«Paketa» paspabotano B cooTrBercTBHM ¢ KoHcturynumen Poccuiickori deneparuu,
TpynoBeim kogexkcom Poccuiickonn ®enepanun, ['paxaanckum koaekcoM Poccuiickoit
®enepanun, PenepanbabiM 3akoHOM OT 27.07.2006 Ne 149-d3 «O6 wunrOpmanuy,
WH(OPMAIIMOHHBIX TEXHOJIOTHUSIX M O 3aIuTe HHpopMaruny, OenepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX», [lpaBHilaMM BHYTPEHHETO
TpynoBoro pacropsaka MAJIOY Nel9 «Pakeray.

1.2.1lenp paszpabotku IlomoxkeHus - ompeneneHue Hopsaka  0OpabOTKU
NEPCOHANBHBIX  JIAHHBIX PaOOTHUKOB, BOCIHUTAHHUKOB, pOJUTENed  (3aKOHHBIX
npencraBuresnei) BocnutaHHUKoB — JIOY, oOecnedenuwe 3amuThl MpaB M CcBOOOJX
PaOOTHUKOB, BOCIIMTAHHUKOB, POJAUTENECH (3aKOHHBIX MPEACTaBUTENICH) BOCIIUTAHHUKOB
JOY npu o0paboTke HX TMEpPCOHATBHBIX JIAaHHBIX, a TaKKe YCTAaHOBJICHHE
OTBETCTBEHHOCTH [OJKHOCTHBIX JIML, MUMEIOMMX JOCTYN K MEPCOHAJbHBIM JaHHBIM
PaOOTHUKOB, BOCIIMTAHHUKOB, POJAUTENECH (3aKOHHBIX MPEACTaBUTENICH) BOCIIUTAHHUKOB
JIOY, 3a HEBBINONHEHHE TPEOOBAHUU HOPM, PETYIUPYIOMIHUX OOpabOTKYy M 3allUuTy
MEPCOHAJIbHBIX JAHHBIX.

1.3.ITopsanok BBoa B AekcTBUE U U3MeHeHUs [lonoxenus:

1.3.1.Hactosimee IlonmoxeHue BCTymaeT B CHUIIy € MOMEHTa €ro YTBEPKIACHUS
pykoBogutenem IOV u neiictByeT 6eccpouHo, /10 3aMeHBI ero HOBBIM [lonokeHnem.

1.3.2.Bce uzmeHenus B llonoxeHue o 3alldTe MEPCOHAIBHBIX JTaHHBIX BHOCSTCA
npuka3zom 3aseayromrero J[0Y.

1.4.Bce pabotauku IOV momKHBI OBITH O3HAKOMIICHBI ¢ HacToAmuM [lonoxenuem
110J1 POCITUCE.

1.5.Pexxum kOHGUIESHIIMATIBHOCTH TTEPCOHANBHBIX JAHHBIX CHUMAETCS B CIy4asX MX
00€e3/IMYMBaHuUsl U TI0O UCTEYEHUH 75-JIETHEro CpoKa MX XpaHEHUs WJIM MPOJJIeBaeTCs Ha
OCHOBAaHMHM 3aKJIIOYEeHUs dKcnepTHOM komuccun JIOY, ecnm wHOE HE OMNpeaesieHO
3aKOHOM.

2. OCHOBHbIE MOHSITHUSI U COCTAB NMEPCOHAJIBHBIX IAHHBIX PA0OTHUKOB

2.1.Ana ueneir Hactosimero llomoxkeHuss UCHONB3YIOTCS CIEAYIOIIUE OCHOBHBIE
MTOHATHS:

-MepCcoOHA/IbHBbIE JaHHble padoTHMKA - Jr00as uHpOpManMsi, OTHOCAMIAsACS K
OTIPEJICIICHHOMY WJIM OTIPEJIENIIEeMOMY Ha OCHOBAaHWUHU TaKkoW MHGopManuu pabOTHUKY, B
TOM 4YHCIie ero (aMuIHsl, UMs, OTYECTBO, TOJ, MECII], JaTa U MECTO POXKIEHUS, aapec,
ceMeiiHoe, ColLMaJbHOEe, HWMYILECTBEHHOE TMOJO0XKeHue, oOpa3oBaHue, mpodeccus,
JOXOMbI, Apyras wHbopmalius, HeoOxoammas paboTOAATENI0 B CBS3H C TPYIOBBIMU
OTHOLIEHUSMU;



-00pa0oTKa MNEepPCOHAJBHBIX [JaHHBIX - cOOp, cHUCTeMaTHU3alus, HaKOIJICHHE,
XpaHeHue, yTouHeHue (0OHOBJIEHUE, U3MEHEHHUE), UCII0JIb30BaHUE, PACIIPOCTPAHEHHE (B
TOM 4YMCJE Iepenaya), ode3nyuBaHue, OJOKMPOBAHME, YHUUTOXKEHUE IE€PCOHAIBHBIX
JTaHHBIX paboTHUKOB J[OY;

-KOH(pHAeHINATBHOCTD NMEPCOHAIBHBIX JAHHBIX - 0043aTEJIbHOE ISl COOTIOCHUS
HA3HAYEHHOI0 OTBETCTBEHHOIO JIMIIA, MOJYYMUBILErO JOCTYN K MEPCOHANBHBIM JIaHHBIM
pabOTHUKOB, BOCHUTAHHUKOB, POJUTENEH (3aKOHHBIX MpPEACTaBUTENEN) BOCIIUTAHHUKOB
JIOY TpeboBaHue He JOMYyCKaTh UX paclpocTpaHeHue 0e3 corjacusi pabOTHHKa WU
MHOIO 3aKOHHOro ocHoBaHuA. OOecrieyeHue KOH(PHUIECHUMUATBHOCTH NEPCOHAIBHBIX
JAaHHBIX HE TpeOyeTcs B cilydae 00e3/IMYMBaHMsI IEPCOHATIbHBIX IAaHHBIX U B OTHOLICHUU
0O0IIeTOCTYIHBIX IEPCOHAIBHBIX JIaHHBIX;

-pacnpocTpaHeHHe NEPCOHAJIBLHBIX JAHHBIX - JCWCTBUS, HANpaBICHHBIC Ha
nepenavyy MepcOHANBbHBIX JIaHHBIX PAa0OTHUKOB OIpEAENIEHHOMY Kpyry jul (mepenada
NEPCOHANBHBIX JIAHHBIX) WJIM Ha O3HAKOMJIEHME C IEpPCOHAJIbHBIMU JIaHHBIMU
HEOI'PaHUYEHHOr0 Kpyra JHI, B TOM 4HCJI€ OOHApOJOBAHHWE MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB B CpPEJICTBAX MAaccOBOM MH(pOpMAalMH, pa3MelleHue B MH(POPMALMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETAX WM MPEJOCTaBICHHE JOCTyla K IEepCOHAIbHBIM
JTaHHBIM PAOOTHUKOB KAaKUM-JTHOO HHBIM CIIOCOOOM;

-MCNO0JIb30BAHME TNEPCOHAJNBHBIX JaHHbIX - JeiictBus  (omepamuu) ¢
NEPCOHANBHBIMUA JIAHHBIMH, COBEpLIAaEMble JOJDKHOCTHBIM JuioMm JOY B memsx
NPUHATUS PELICHUM WM COBEPIIEHUS WHBIX ACUCTBUM, MOPOXKIAIOUUX IOPUIHMUECKUE
HOCJIE/ICTBUS B OTHOLIEHUH paOOTHUKOB JINOO MHBIM 00pa3oM 3aTparuBaloIMX UX MpaBa
1 cBOOO/IbI WM IIpaBa U CBOOOABI APYTHUX JIULL;

-0J10KHpOBaHNe TEepPCOHATBHBIX [JaHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CHUCTEMaTH3allui, HAKOIUICHUsS, HWCIOJIb30BaHMs, PACIPOCTPAHEHUS IE€PCOHAIBHBIX
JAHHBIX pa0OTHUKOB, U TOM YUCJIE X NIEpelayu;

-YHHYTOKeHHEe TEePCOHATbHBIX JAHHBIX - JEHCTBHUS, B pE3yJIbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBUTBH COJIEP’KaHUE MEPCOHAIBHBIX TaHHBIX B HWH(GOPMAIMOHHON
CHUCTEME IMEePCOHAIBHBIX JAHHBIX pPAOOTHUKOB WJIM B  pe3ylibTaTeé KOTOPBIX
YHUUYTOXKAIOTCS MaTepUaJIbHble HOCUTENN NEPCOHATBHBIX TaHHBIX PAOOTHUKOB;

-00e3/IMYMBAHNE TEPCOHAJIBbHBIX JAAHHBIX - JCHCTBUA, B pe3ylbTaTe KOTOPBIX
HEBO3MOXHO OMNPEACTUTh NPUHAMICKHOCTh IE€PCOHANBHBIX JaHHBIX KOHKPETHOMY
paboOTHUKY;

-001IeI0CTYIHbIE TEePCOHAJIbHbIE JaHHbIe - [E€PCOHAJbHBIE JAaHHbBIE, JOCTYI
HEOIPaHUYEHHOT0 Kpyra JIUI] K KOTOPBIM MPEIOCTaBJICH C COrjacHsl paOOTHUKA WM Ha
KOTOpPBIE B COOTBETCTBUH C (heiepaibHBIMU 3aKOHAMU HE paclpocTpaHseTcs TpeOoBaHue
coOmto1eHUsT KOHPUIEHIIUAIbHOCTH;

-ungopmanus - cBeleHus (COOOIIEHUS, JaHHBIE) HE3aBUCUMO OT (OpMBI UX
IpeCTaBIICHUS,

-10KyMEeHTHpPOBaHHass HHpopManus - 3aQUKCUpOBaHHAs Ha MaTepUaIbHOM
HOCHUTENIE MYTEM JOKYMEHTUPOBAHMS HH(OpMaIMs ¢ PEeKBU3UTaAMH, MO3BOJSIOLIUMU
OTIPENIEINTh TaKyI0 HH(POPMALIMIO WIH €€ MaTepUaIbHbI HOCUTEb.

2.2.B cocTtaB mepcoOHaNbHBIX JaHHBIX paboTHHKOB JIOY Bxoaut wuHbopMmaius o
NACHOPTHBIX JTaHHBIX, 00OpPa30BaHUM, OTHOUIEHUH K BOMHCKOM OOS3aHHOCTH, CEMEHHOM
TIOJIOKEHUH, MECTE JKUTEIIbCTBA, COCTOSIHUU 3/I0OPOBbsI, a TAKXKe O MPEIbIIYIINX MECTax
uX pabOTHI.

2.3. KoMIIeKC JTOKYMEHTOB, COMPOBOXKIAIOIIUNA Tporecc O(GOpMIICHUS TPYAOBBIX
OTHOLICHHUH pabOTHUKA B YUPEKIECHUU MPU NIpUEMe, IePEBO/IE, YBOJIbHEHUU:

2.3.1.Madopmanus, npeacrapisieMas paOOTHUKOM NpU MOCTYIUIEHMH Ha padoTy B
VYupexxaeHnue, T0DKHA UMETh JTOKyMEHTanbHyo (opmy. Ilpu 3akitoueHHH TpyIOBOTO



JoroBopa B cooTBeTcTBHU co cT. 65 TK P®, numo, moctymaromiee Ha padoTy,
IpeabsABIsAET paOOTOAATENIO:

-[acnopT WM UHOM TOKYMEHT, YAOCTOBEPSIOINNA TUYHOCTD;

-TPYAOBYIO KHMXKKY, 332 UCKJIIFOUEHUEM CIIy4aeB, KOrJa TPYAOBOMl JOTOBOP 3aKIIIOYAETCS
BIIEPBbIE WJIM PaOOTHUK IOCTYMAeT Ha pabOTy Ha YCIOBUSAX COBMECTHUTENBCTBA WIIU
TpyJdOBasi KHM)KKa y paOOTHHKA OTCYTCTBYET B CBA3M C €€ YTPAaTOM WM IO JIPYyTrUM
pUYHHAM;

-CTPax0BOE CBUIETEIBCTBO FOCYJAPCTBEHHOI'O IEHCUOHHOT'O CTPAXOBAaHHUS;

JIOKYMEHTBI BOMHCKOTO y4YeTa - /Uil BOEHHOOOS3aHHBIX U JIML, MMOJIEKAIINX BOMHCKOMY
y4eTy; JOKyMeHT 00 o0pa30oBaHuU, O KBATU(DHUKAIIUY WA HATHUYUU CTICIUATbHBIX 3HAHUHN
- TP MOCTYIJICHUU Ha palboTy, TpeOYIOIIyI0 CHEIUANbHBIX 3HAHUM WM CIelHUaIbHOM
HOJITOTOBKH;

-CBUIETENILCTBO 0 TpucBoeHnu MHH.

2.3.2.Ilpu opopmiuenun padorauka B JIOY Ha Hero 3anonHseTcss yHU(PULIMPOBAHHAS
dopma T-2 «JIuynas kKapTouka pabOTHHKA», B KOTOPOM OTPaKalOTCS CIEIYIOIINe
aHKETHBIE U OMOrpapuUecKue TaHHbIe paOOTHHKA!

-oomue cegenus (P.M.O. paboTHuKa, JaTa POXKIACHHS, MECTO POXKICHHUS,
rpa)xaaHCcTBO, 00pa3oBaHue, Mpodeccusi, CTaxX padoThl, COCTOSIHUE B Opake, MacrnopTHHIE
JTAaHHBIE); CBEJICHUSI O BOMHCKOM yYeTe;

-lIaHHbBIC O TIpUeMe Ha paboTy.

B nanbHeieM B TUYHYIO KapTOUKY BHOCSATCS: CBEICHHS O MEPEBOAAX HA APYTYIO
pabory;

-CBEICHHS 00 aTTeCTaIluu,

-CBEJICHUS O TIOBBIIIICHUH KBATH(PUKALIUU;

-CBeJIeHUS 0 MPOodeCcCHOHAIBHOMN MepernoAroTOBKE;

-CBEJICHUS O Harpajax (MOOUIPEHUSX ), TOYETHBIX 3BAHUSIX;

-CBEJICHUS 00 OTIyCKax;

-CBEJICHUS O COLIMAJIbHBIX TapaHTHSIX;

-CBEJICHUS O MECTE KUTEIHCTBA M KOHTAKTHBIX Tele(hoHaX.

2.4.B JIOY co3parorcs ¥ XpaHATCS CIEAYIOLINUE TPYIIBI JOKYMEHTOB, COAECPIKAIINE
JaHHBIE 0 pa0OTHUKAX B JMHUYHOM WJIM CBOJHOM BHJIE:

2.4.1. JIokyMeHTBI, co/epKallrue MepcoHaIbHbIe NaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKIAIOIIME IMpolecc O(GOpMIIEHUS] TPYIOBBIX OTHOIIEHUN MpU
npueMe Ha paboTy, MepeBojie, YBOJbHEHUH; KOMIUIEKC MaTepUAIOB M0 aHKETUPOBAHMUIO,
TECTHUPOBAHMIO; TMPOBEJACHUIO CcoOECeloBaHUIl ¢ KaHAWJATOM Ha JOJDKHOCTB;
MO/JINHHUKMA W KONWU MPHUKA30B MO JUYHOMY COCTaBY, JIMYHBIE J€la U TPYJIOBbIE
KHIKKM paOOTHHUKOB; Ji€ia, COJIepKalllieé OCHOBAHUS K MPHUKa3y MO JIMYHOMY COCTaBy;
JieNa, cojaepKallue MaTepualbl aTTeCTallM PaOOTHUKOB; CIIYKEOHBIX paccieOBaHUM;
CIPaBOYHO-WH(OPMAIIMOHHBIN OaHK JaHHBIX [0 TEepCOHAy (KapTOTEKH, >KYpHAJIbI);
MO/VIMHHUKA W KOMUU OTYETHBIX, AHAJUTUYECKUX ¢ CHPABOYHBIX MAaTEpUAJIOB,
nepenaBaeMbix pykoBoJcTBY 1OV, konuu oTyeToB, HANPABISIEMBIX B FOCYAapCTBEHHbIE
OpraHbl CTATUCTUKH, HAJIOTOBbIE NHCTIEKLIUU, YUPEIUTEIIO U B IPYTUE YUPEIKICHHUS ).

2.4.2. JIomKHOCTHBIE HHCTPYKIIMK paOOTHHUKOB, MPHKa3bl, pactopsbkenus mo JOVY);
JOKYMEHTHI TO IUIaHUPOBAHHUIO, YYETy, aHaJu3y M OTYETHOCTH B 4YacTh paboOThl €
nepconainoM J10VY.

3. Coop, 00padoTKa M 3aIIUTA MEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB,
BOCIIUTAHHHMKOB, POAUTeE/IeH (3AKOHHBIX NpeacTaBuTe/Ieil) BocnuTaHHUKOB JIOY

3.1.1Topsiaok moTyyeHusi NePCOHAIbHBIX TaHHBIX:



3.1.1.PaGoTHUK, poauTenu (3aKOHHBIE MPEACTaBUTENN) BocnUTaHHUKOB IOV nuuno

MPEAOCTABIISIIOT BCE MEPCOHATIbHBIE JaHHBIE.
Ecniu mnepconanbHble JaHHBbIE pa0OTHHMKA, BOCIHUTAHHUKA, pPOJUTENeNd (3aKOHHBIX
npeacTtaBuTenei) BocnuTaHHUKOB JIOY TpeaocTaBisItOTCS TPEThe CTOPOHOM, TO
pabOTHHK, POIUTENHN (3aKOHHBIE MPEACTABUTEIN) BOCHUTAaHHUKOB JIOY NOKHBI OBITH
yYBEJOMJIEHBI 00 3TOM 3apaHee U OT HUX JOJKHO OBITh MOJY4YE€HO MUCBMEHHOE COTJIacHe.
JomxHOCTHOE  JHMIIO  paboroparens, poauTedeil  (3aKOHHBIX  MPEICTaBUTEINECH)
BocnuTaHHUKOB J[OY  1momkHO cOOOUIUTh pabOTHHUKY, POIUTENSIM (3aKOHHBIM
npeacTaBuTensiM) BocnuTaHHUKOB JIOY o0 1menax, mpeanonaraeMbiXx HCTOYHUKAX U
croco0ax TMONy4eHHUs MEPCOHANBbHBIX JAHHBIX, a TaKKe O XapakKTepe MOANeKaIIuX
MOJIYYCHUIO TIEPCOHANBHBIX JAHHBIX U TOCIEICTBUSAX OTKaza pabOTHHKA, POJUTENeH
(3aKOHHBIX TpencTaBuTenei) BocnutaHHUKOB JIOY nath muChMEHHOE COTjlachue Ha UX
MOJIyYEHHUE.

3.1.2.PabGoTonarens He HMMEET MpaBa MoJy4yaTb W oOpabaTbiBaTh MEpCcOHAIbHBIC
nanable pabotHuka JIOY o0 ero pacoBoi, HallMOHAJIBLHOW MPUHAICKHOCTH,
MOJIMTUYECKUX B3MIsAaX, PEJIMTUO3HBIX WU (DUIOCOPCKUX YOCXKICHUSIX, COCTOSHUU
310POBbSI, UHTUMHOM KU3HHU.

B cnyuasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIICHWI, B
cootBercTBUU cO cT. 24 Konctutrynuu Poccuiickoii @enepanuu paboronaresb BIIpaBe
nojiyyatb M oOpabaTbiBaTh JAaHHBIE O YAacCTHOW XU3HU pPaOOTHUKA TOJNBKO C €ro
MMCbMEHHOT'O COTJIacHsl.

OO0OpaboTka yKa3aHHBIX TEPCOHAIBHBIX JAHHBIX pPaOOTHUKOB paboTojaTenem
BO3MOKHA TOJIBKO C UX COIIacHs JTUO0 06€3 UX COrjliacus B CIEAYIOLIUX CIydasx:

-TIEpCOHAJIbHBIE JIAHHBIC SIBISIFOTCST OOIIEI0CTYITHBIMU;

-IIEPCOHAJIbHBIE JIAHHBIE OTHOCSTCS K COCTOSHUIO 3JI0pOBbS pabOTHUKA, U UX
0o0paboTka HeoOXoAauma MJid 3alUThl €ro >KU3HHU, 370POBbS WU HHBIX KU3HEHHO
BKHBIX HHTEPECOB JIPYTHX JIUII, U MOJYYCHHE COTJacusi pabOTHHKA HEBO3MOXKHO;

-0 TpeOOBAHMIO TMOJHOMOYHBIX TOCYIAapCTBEHHBIX OPraHoB B  CiIydYasx,
MPEeyCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.

3.1.3.PabGotonarens BmpaBe o0OpabaThiBaTh NEPCOHAIbHbIE JaHHbIE PAOOTHUKOB
TOJIBKO C UX MUCbMEHHOT'O COTJIACHS.

3.1.4.ITuckMenHoe coriacue paboTHHKA Ha OOpabOTKYy CBOMX TMEpPCOHAIBHBIX
JAHHBIX JIOJDKHO BKJIKOYATh B CEO0s:

-paMunuo, WM, OTYECTBO, aApec CyObheKTa TEPCOHANBHBIX JaHHBIX, HOMEpP
OCHOBHOTO JOKYMEHTa, YJOCTOBEPSIOLIET0 €ro JMWYHOCTh, CBEICHUS O JaTe BbIIayu
YKa3aHHOTO JJOKYMEHTA U BBIJABIIEM €ro OpPraHe;

-HauMeHoBaHue ((aMmwinio, WUMs, OTYECTBO) M aJpec OoImeparopa, MOTydaroIiero
corjacue cyObeKTa MepCOHAIBHBIX TAHHBIX;

-11e71b 00pabOTKH MEePCOHANBHBIX JaHHBIX;

-MIepeUeHb TEPCOHANBHBIX JJAHHBIX, HA O0OpPaOOTKY KOTOPBIX JAaeTCs COrjacue
cyOBbeKTa IEPCOHANIBHBIX JaHHBIX;

-lIepeYeHb JEHUCTBUI C MEPCOHAIbHBIMU JIaHHBIMH, Ha COBEPIICHUE KOTOPBIX JAeTCs
coriacue, oOIIee ONUCaHHE HCIOJIB3YEMBIX OIEPaToOpoOM CIIOCO0OB 00pabOTKU
MePCOHABHBIX JaHHBIX;

-CpOK, B TEUEHHUE KOTOPOTO ACHCTBYET COrjacue, a TakKe MOpsiAOK €ro OT3bIBa.

dopma 3asBICHHUA O COTJIaCMM PaOOTHHMKAa HAa OOPaOOTKY NMEPCOHANBHBIX JaHHBIX
npuBeneHo B [Ipunoxxennn k HacTosiemy [lonoxenuto.

3.1.5.Cornacue paboTHHKA HE TpeOyeTCs B CICAYIOIMINUX CIydasx:

-00paboTKa TEPCOHANBHBIX JIAHHBIX OCYIIECTBISETCS Ha OCHOBAaHWUU TpPyHOBOTO
kozaekca Poccuiickoit @eneparuu wim HHOTO (perepaibHOTO 3aKOHA, YCTAaHABIHBAIOIIETO



ee 1eNb, YCIOBUS MOTYYEHHUS MEPCOHANBHBIX JAHHBIX U KPYT CyOBEKTOB, IEPCOHAIIbHbBIE
JAaHHBIE KOTOPBIX TOJEXKaT o00paboTKe, a TakKe OIPENeNSIONIero MOTHOMOYHS
paboToaaTens;

-00pa0oTKa TMEepCOHAIBHBIX JAHHBIX OCYIIECTBISAECTCA B LENSIX HCIOJHEHUS
TPYZAOBOTO JIOTOBOPA;

-00paboTKa NePCOHAIBHBIX TAHHBIX OCYLIECTBIISIETCS ISl CTATUCTUYECKHUX WIIM UHBIX
HAYYHBIX [eJIeH MPU YCIOBUU 0053aTeTLHOT0 00E3TUYMBAHUS IEPCOHAIBHBIX TAHHBIX;

-00pa0oTKa MepCOHAIbHBIX JaHHBIX HEOOXOAUMA JIJIS 3aIIUTHI )KU3HU, 3I0POBbS WU
MHBIX JKM3HEHHO BaKHBIX HHTEPECOB pAa0OTHHKA, €CIM IMOJYYEHHE €ro Ccorjacus
HEBO3MOJKHO.

3.2.1lopsiaok 00paboTKH, MepeIav U XPAHEHHUS NMEePCOHAIBHBIX TaHHbIX.

3.2 Paboruuk JIOY npenocraBisieT JOCTOBEPHBIC CBENIEHUS O cebe. AIMUHUCTpAITUS
JOY npoBepsieT IOCTOBEPHOCTh CBEICHUM, CBEpsAs JlaHHbIC, IIPEIOCTABIICHHbBIC
PabOTHUKOM, C UMEIOIIMMHUCS Yy paOOTHUKA JOKYMEHTaAMHU.

3.2.2.Ilpu 00paboTKe MEpPCOHATIBHBIX JAaHHBIX PAOOTHHKA JOJDKHBI COOJIIONATHCS
cienyrouie oomme TpeboBaHus:

3.2.2.1.06paboTKa nmepcoHAIbHBIX TaHHBIX MOKET OCYIIECTBISATHCS UCKIIOUUTEIHHO
B LIEJIsIX OOecreueHus COOJIIOJICHUS 3aKOHOB M MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB,
coJieiicTBUA pabOTHUKAM B TPYAOYCTPOMCTBE, OOy4EHMHM W TMPOJBHKEHUU IO CiIyxOe,
oOecrieyeHus] JTMYHOM O€30MacHOCTH PaOOTHUKOB, KOHTPOJIA KOJMWYECTBA M KayecTBa
BBITIONTHSIEMOI paboThI M 00ecTieueHrsl COXPAaHHOCTH UMYIIIECTBA;

3.2.2.2.1lpu onpenenennn od0bemMa U cojaepkaHusi 00pabaTbIBa€MbIX MEPCOHAIBHBIX
JAHHBIX paboTonarenb JOJDKEH pyKoBoAcTBOBaThcsi KoHcturynueir Poccuiickoi
Oenepanuu, TpynoBsiMm KOJIEKCOM Poccuiickon denepanuun u UHBIM
3aKOHOJIaTE€JIbCTBOM.

3.2231lpu nOpuUHATHM pEUICHWH, 3aTpardBalOlIMX HMHTEpechl pabOTHHKAa,
paboTosaTenb HE MMEET IMpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX pabOTHHKAa,
MOJIYYCHHBIX HCKIIOYUTEIFHO B PE3YNbTaTe MX aBTOMATHU3MPOBAHHOW 0OpabOTKU WU
AIIEKTPOHHOTO MOJYYEHHUSI.

3.2.2.43amMTa MEpPCOHANBHBIX JaHHBIX paOOTHHMKAa OT  HENPABOMEPHOIO
UCTOJb30BaHNUSA WJINM YTpaThl oOecreunBaeTcsi paboTofareseM 3a CUeT €ro CpeicTB B
MOpAJIKE, YCTaHOBICHHOM TpynoBbiM koaekcoM Poccuiickoit depepaunu WM UHBIMU
dbenepanbHBIMU 3aKOHAMH.

3.2.2.5.Pab0THUKH U WX TIPEACTABUTEIU JOJDKHBI ObITh 03HAKOMIICHBI MO POCIIHUCH C
nokymentamu J[OY, ycTaHaBIMBAIOIMKUMU TOPSAIOK 00paOOTKH MEPCOHATBHBIX JAHHBIX
pabOTHUKOB, X MpaBax U 00SI3aHHOCTSIX.

3.2.2.6.Bo Bcex cnyyasx OTka3 pabOTHUKA OT CBOMX IIpaB HA COXpPAHEHHUE U 3aLIUTY
TalHbI HEJEHCTBUTEIICH.

4. Ilepenaya u XpaHeHHe NEPCOHAIBHBIX JTAHHBIX PA0OTHUKOB

4.1.1lpu nmepenayve mepcoHAJbHBIX JAaHHBIX Pa0OTHHUKA padoToxarTe/ib J0JKEH
co0II0IaTh CieaAyine TPpeOOBAHUA:

4.1.1.He coo0maTe mnepcoHaIbHbIE JaHHbIE pPAaOOTHUKA TpEThe CTOpoHE 0e3
MUCBMEHHOTO corjacusi pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTJla 3TO HEOOXOIMMO B
HEeJSIX TMPEeNYNPEKICHUST YIpo3bl KU3HU M 3JI0POBBIO0 pa0OTHHKA, a TAKXKE B JPYTUX
ciay4dasix, npeaycMoTpeHHbIX TpynoBbiM kojekcom Poccuiickonn denepanuu U MHBIMH
benepabHBIMHU 3aKOHAMM;

4.1.2.He coobmiath mepcoHaNbHBIC TaHHbIE PA0OOTHHUKA B KOMMEPUYECKUX IEAX 0e3
€ro MUCbMEHHOT'O COTJIacus;



4.1.3.Ilpeaynpeauts Juil, MOJYYUBIIUX NEPCOHAIbHBIEC JJaHHbIE PAOOTHHKA, O TOM,
YTO O3TU JaHHBIE MOTYT OBITh MCHOJB30BaHbl JIUIIb B LENSIX, JUIsI KOTOPBIX OHHU
cooOIIeHbl, W TpeOOoBaTh OT OJTHX JHI[ MOATBEPXKACHHUS TOrO, YTO H3TO MPABUIO
cobOmoneHo. Jluua, noayuyusuwiue nepcoHaibHbvle OAHHblE PAOOMHUKA, 00A3AHbBL
coonodams_pexcum_cekpemuocmu_(Konguoenyuanvnocmu). Jlannoe Ilonoxenue He
pacnpocTpaHseTcs Ha OOMEH NEepCOHAIbHBIMU JAHHBIMH pPAOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (pe/iepaibHbIMU 3aKOHAMH.

4.1.4.0cymiecTBiATh Iepeaady MEepCOHANBHBIX JaHHBIX PaOOTHUKOB B Mpeiesiax
J1OY B cooTBeTcTBUU ¢ HacTosuM IlomoxeHuem.

4.1.5.Pa3pemiath JOCTYI K IEPCOHATBHBIM JTAHHBIM PAOOTHUKOB TOJIBKO CHEIHATIBHO
YIOJIHOMOYEHHBIM JIMIIaM, UMEIOIIUM MPABO MOJIYy4aTh TOIbKO T€ EPCOHAIbHBIEC IaHHbBIE
pabOTHHKA, KOTOPbIE HEOOXOIUMBI JJI BHIMIOJHEHUS KOHKPETHON (QyHKIIUH.

4.1.6.He 3anpammBath HHPOpPMALMIO O COCTOSHMM 370pPOBbS paOOTHHUKA, 3a
UCKIIIOUEHUEM TE€X CBEACHMI, KOTOpPHIE OTHOCATCA K BOIPOCY O BO3MOXHOCTH
BBITIOJTHEHUSI PAOOTHUKOM TPYI0BOM (PYHKITUH.

4J1 .7.1lepenaBaTh nepcoHaANbHbIE JaHHbIE PAOOTHUKA IPEICTABUTENSAM PAOOTHUKOB
B MOpPSAKE, YCTAaHOBICHHOM TpynoBeiM kojaekcoM Poccuiickor denepanvii M1 MHBIMU
dbenepadbHBIMM  3aKOHAMH, W OTPaHUYUBATHh 3Ty HMHQPOPMAIUIO TOJIBKO TEMH
MEPCOHAIIBHBIMA JTAaHHBIMH PA0OTHUKA, KOTOPHIE HEOOXOAUMBI [JISi BBITIOJHEHHS
yKa3aHHBIMU TIPEACTABUTEISAMU U (PYHKITUH.

4.2.XpaHeHHe M HCHOJb30BAHME MEPCOHAJIBbHBIX JAAHHBIX PadOTHHKOB,
BOCIIMTAHHHMKOB, POAUTE/IeH (3AKOHHBIX NpeacTaBuTeieiil) padoTtuukos 10Y.

4.2.1 .IlepcoHayibHbIC TaHHBIE PAOOTHUKOB, BOCIIUTAHHUKOB, POAUTENCH (3aKOHHBIX
Npe/ICTaBUTENIe) BOCIUTAHHUKOB oOpabaTbIBalOTCA M XpaHATCS B KaOuHeTe
pykoBogutens IOV, rnmaBuoro 6yxrantepa JJOVY.

4.2.2 IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IIOJYYEHBI, HPOXOIUTH
JanbHENIyI0 00pabOTKy M MepeaBaThCsi Ha XpaHEHHE KaK Ha OyMaKHBIX HOCHUTENSX,
TaK U B DJIEKTPOHHOM BHUJE JIOKAJbHOW KOMIIBIOTEPHOM CETHU U KOMIIBIOTEPHOMU
nporpamme «1C: 3apruiara u Kagpbi».

4.3.1Ipu mosy4yeHUU TEPCOHAIBHBIX JAHHBIX HE OT PabOTHUKA (3a HCKIIOUYCHHUEM
CIy4aeB, €CJIM TEepCOHAIbHbIE JaHHbIE OBUIM TIPEJOCTaBIEHB pPabOTOMATENIO Ha
OCHOBaHMU (pelepaibHOrO 3aKOHA WM €CIIM TEPCOHAJbHBIC JAHHBIC SIBIISFOTCS
o0uie10CcTynHbIMU) paboTOAATENb 10 Hayajga oOpabOTKM TaKMX MEPCOHATBHBIX JaHHBIX
00s13aH MPEOCTaBUTh PAOOTHHUKY CJICIYIONIYI0 HHPOPMAITHIO:

-HauMeHOBaHue ((pamwuims, WMs, OTYECTBO) M ajapec Oomeparopa WIH €ro
MpEeACTaBUTES;

-11eJ1b 00pabOTKH MEPCOHANBHBIX IAHHBIX U €€ TIPABOBOE OCHOBAHMUE;

-IpeIoaaraeéMble Mojab30BaTeNId MEPCOHATBHBIX TAHHBIX;

-yctaHoBiieHHble @DenepanbHbIM  3ak0OHOM 0T 27.07.2006 Ne 149-®d3 «O6
uHpopmanuu, WHPOPMAIMOHHBIX TEXHOJOTHUAX M O 3almuTe HHPOpMaluu» MpaBa
cyOBbeKTa IEPCOHANIBHBIX JaHHBIX.

5. loCcTyn K NepcoOHAJBLHBIM JaHHBIM PA00OTHUKOB, BOCIIMTAHHUKOB, POAUTeJIei
(3aKOHHBIX NpeAcTaABUTENeH) BocnuTaHHUKOB JJOY

5.1.I1paBo gocTyna K nepcoHaJbHbIM JaHHBIM PA0OTHUKOB, BOCIMTAHHUKOB,
poauTesiel (3aKOHHBIX NMPeACTABUTENeH) BOCHUTAHHUKOB JOY nmerr:

- pyxkoBogutens IOV,

- IETIONPOU3BOAUTEND;

- COTPYIHHUKHU OyXTaJlTepuu;



-3amectutesnn pykoogurens JOY 1o HampaBlIEHUIO JEATEIBHOCTH (JOCTYN K
NEPCOHATBHBIM JAHHBIM TOJBKO PAOOTHHUKOB CBOETO TOPA3/ICICHN).

5.2.Pab6oTHuk JOY umeer npaso:

5.2.1.1lony4ars AOCTYI K CBOMM IE€PCOHAIBHBIM JaHHBIM M 3HAKOMHUTHCS C HHUMH,
BKJIIOYAsi MpaBO Ha OE3BO3ME3JHOE IMOJyYEeHHE KOMUU JII0OOW 3amucH, cojaepiKaien
nepcoHalbHbIE JaHHbIE PaOOTHHUKA.

5.2.2.TpeGoBath OT paboTojaTeNss YTOUHEHUS, MCKIIOYCHMS] WM MCIIPaBIICHUS
HETOJIHbIX, HEBEPHBIX, YCTAPEBILIMX, HEJJOCTOBEPHBIX, HE3AKOHHO IOJIyYEHHBIX WU HE
ABIIAIOIINXCS HEOOXOJUMBIMHU ISl pad0TOAATENS IEPCOHATIBHBIX JAHHBIX.

5.2.3.Ilony4dats oT paboTomaTes:

-CBEJICHUsI O JIMLAX, KOTOPbIE HMEIOT JOCTYH K I€pCOHAJIbHBIM JI@HHBIM WJIU
KOTOPBIM MOXET OBbITh MPEJOCTABIIEH TaKOH TOCTYII;

-repevyeHb 00padaThIBAEMbIX EPCOHAIBHBIX JTAHHBIX U UCTOYHHUK UX MOTYYECHUS;

-CPOKH 00pabOTKHU MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHEHUS;

-CBEJICHUsI O TOM, KaKue IOpUANYECKHE MOCIEACTBUS JUIsl CyOBbEeKTa MEPCOHAIBHBIX
JAHHBIX MOJKET MOBJIEYb 3a cO00I 00paboTKa ero NePCOHaNbHBIX TaHHBIX.

5.2.4.TpeboBaTh u3BelIeHUs] paboTOJaTENIEM BCEX JIUI, KOTOPHIM paHee ObLIN
COOOIIIEHBI HEBEPHBIE MJIU HEIMOJHbIE MEPCOHANbHbBIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX
B HUX UCKIIFOUEHHUSX, UCIIPABIICHUSAX WU JOMOTHEHUSIX.

5.2.5.06xanoBaTh B YNOJHOMOYEHHBIM OpraH IO 3aluTe IMpaB CyObEKTOB
NEPCOHANBHBIX JIaHHBIX WJIH B CyA€OHOM TMOpSAJIKE HEIpPaBOMEpPHbIC AECHCTBUS WIH
Oe3neiicTBUs paboToaaTels Ipu 00pabOTKE U 3alUTE €ro NePCOHATBHBIX TaHHBIX.

5.3.KonupoBaTh U AeNaTh BHITUCKU NIEPCOHANBHBIX JaHHBIX paOOTHUKA pa3peliaercs
UCKJIIOUUTENBHO B CIY>KEOHBIX LENSIX C MMCbMEHHOT0 paspenienus pykooaurens JOY.

5.4. Ilepenavya nHdopmanuu TpeTbeil CTOPOHE BO3MOKHA TOJIBKO MPU MHCBMEHHOM
corjlacuu pabOTHHKOB.

6. OTBEeTCTBEHHOCTH 32 HAPYLIIEHHE HOPM, PEeryJMPYIOIIUX 00padoTKY H 3a1UTY
NMePCOHAJLHBIX JAHHBIX PA00OTHUKOB, BOCIUTAHHUKOB, POAUTeJIel (3aKOHHBIX
npeacraBuresieil) BocnuTaHHukoB JOY

6.1.Pabotauku JIOY, BUHOBHBIE B HapyIIEHUHU HOPM, PETYIUPYIONMIUX IOIYYCHHE,
00paboOTKy M 3alUTy MEPCOHANBHBIX JaHHBIX PAOOTHUKOB, BOCOUTAHHUKOB, POAUTENEH
(3akOHHBIX  mpenactaBuTened) BocnuTaHHMKOB JIOY  HecyT  JIUCHUIUIMHAPHYIO
aIMUHUCTPATUBHYIO, TPaXIAHCKO-IIPABOBYIO MWJIM YIOJOBHYK) OTBETCTBEHHOCTb B
COOTBETCTBUU C (peiepaibHBIMU 3aKOHAMH.

6.2.PykoBogutens JJOY u OTBETCTBEHHBIE JIWIIA TPUBJICKAOTCS K TUCIUIUIMHAPHON
U MaTepUAILHOW OTBETCTBEHHOCTH B IOPSAJNKE, YCTAaHOBIECHHOM TpyAOBBIM KOIEKCOM
Poccuiickoit ®@enepanuu U UHBIMH (eAepaTbHBIMA 3aKOHAMH, 332 HapyIIEHUE HOPM,
PEryIUpYIOLIUX MONyYeHHe, 00padOTKy U 3alUTy MEPCOHAJIBHBIX JAaHHBIX PAOOTHUKOB,
BOCIIUTAHHUKOB, pOJUTENEeH (3aKOHHBIX MHpeacTaBuTeneil) BocnuTaHHUKOB JIOVY;
MIPUBJICKAIOTCA K  TPaXXJAHCKO-IIPABOBOM,  aJMHUHUCTPATUBHOW M  YIOJIOBHOU
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM (heiepaIbHBIMH 3aKOHAMH.

BelleHa3BaHHbBIE JIMIIAa HECYT aJAMUHUCTPATUBHYIO OTBETCTBEHHOCTbH COIJIACHO CT.
527 wm 539 Kogekca Poccuiickoit  ®enepanuu 00  aAMMHHUCTPATUBHBIX
NpaBOHAPYIIEHUSAX, a TaKkKe BO3MEIIAlT padOTHUKAM ymepO, NPUYMHEHHBINA
HENPABOMEPHBIM HCIIOIb30BaHUEM HHGOpPMAILIUU, COJIEpKallel MepCcoHaNbHbIEC JAaHHbIC
pabOTHUKOB, BOCHHTAHHMKOB, POJWTENEN (3aKOHHBIX IMpeacTaBUTeseil) pabOTHUKOB

J0Y.



